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FACILITY USE REQUEST FORM 
(Return to the Church Office before the first Tuesday of the month.) 

 
 

NAME OF GROUP_____________________________________________________________ 

 

CONTACT PERSON________________________ Position in Group_____________________ 

 

Address__________________________________________________________________ 

 

Phone Number (Home)______________________ (Cell)____________________________ 

 

Email address______________________________________________________________ 

 

DATE(S) AND TIME(S) REQUESTED______________________________________________ 

 

CHURCH FACILITY REQUESTED________________________________________________ 

 

____________________________________________________________________________ 

 

NUMBER OF PEOPLE ATTENDING_______________________________________________ 

 

EQUIPMENT REQUESTED______________________________________________________ 

 

PURPOSE OF THE EVENT______________________________________________________ 

 

____________________________________________________________________________ 

 

____________________________________________________________________________ 

 

 
 

Date Request Received__________________________ Fee___________________________ 

 

Council Action Taken____________________________ Date___________________________ 

 

Council President________ Council Secretary________ Property Chair________ Office______ 
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